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AFI 36-2811, 1 February 2006 is supplemented as follows.  This supplement applies to all 

USAFE units.  This supplement does not apply to the Air National Guard (ANG) or Air Force 

Reserve Command (AFRC) units.  It establishes United States Air Forces in Europe (USAFE) 

policy, procedures, and guidelines for the USAFE Chaplain Corps Awards Program;  provides 

the procedures to annually select outstanding USAFE Chaplain Corps personnel and teams;  

explains eligibility requirements necessary to compete for the awards, the criteria and procedures 

for nomination and selection of award recipients.  The USAFE Chaplain Corps Awards Program 

is designed to enhance and expand individual and organizational recognition programs in support 

of Air Force policy to officially and publicly recognize outstanding achievement.   Ensure that all 

records created as a result of processes prescribed in this publication are maintained in 

accordance with Air Force Manual (AFMAN) 33-363, Management of Records, and disposed of 

in accordance with Air Force Records Information Management System (AFRIMS) Records 

Disposition Schedule (RDS) located at https://www.my.af.mil/gcss-af61a/afrims/afrims/. 

 

1.  Description of Awards.  Command Chaplain (HQ USAFE/HC) implements and manages the 

annual awards program.  One individual or team will be selected per category.  The Wing 

Chaplain is responsible for wing-level nominee selections.  All geographically separated units 

(GSUs) will submit nominees to the respective Wing Chaplain based on requirements established 

by the Wing Chaplain.  Each wing may nominate one individual in each category and submit a 

nomination for the team award. 

http://www.e-publishing.af.mil/
https://www.my.af.mil/gcss-af61a/afrims/afrims


2 AFI36-2811_USAFESUP  18 AUGUST 2009 

2.  Nomination Processing.  In addition to the Chaplain Corps-specific awards, the Wing 

Chaplain and Superintendent/Noncommissioned Officer in Charge (NCOIC), Chapel Operations 

will develop and implement processes to ensure Total Force participation in formal and informal 

awards and recognition programs.  The Wing Chaplain and Superintendent/ NCOIC, Chapel 

Operations will annually review: 

2.1.1.  (Added)  Individual Mobilization Augmentee (IMA) awards and decorations and consider 

appropriate submissions.  Maintain documentation in the IMA management folder and the 

reserve support team program file. 

2.1.2.  (Added)  Active duty chaplain and chaplain assistant awards and decorations and 

consider appropriate submissions.  Maintain documentation in the continuity file. 

2.6.  Wing Chaplains must ensure individuals nominated for an award do not have pending 

adverse administrative actions.  Personnel administered disciplinary punishment, judicial or 

nonjudicial, during the nomination period are not eligible for award nomination.  Wing 

Chaplains will ensure nominees meet all Air Force standards and their performance and conduct 

are worthy of special recognition. 

2.8.  (Added)  Negative Replies  .  When units are not submitting an individual or team award, 

negative replies are required.  Forward negative replies signed by the Wing Chaplain to HQ 

USAFE/HC Workflow at usafe.hc@ramstein.af.mil.  Examples of negative replies include: 

2.8.1.  (Added)  “Negative Reply.  We have eligible nominees and have considered him, her or 

team but choose not to submit a nominee during this award period.” 

2.8.2.  (Added)  “Negative Reply.  We do not have nominees eligible to submit during this 

award period.” 

3.1.  The Command Chaplain will dictate policy regarding board membership.  See Table 2 

(Added) for individual awards scoring criteria and Table 3 (Added) for team awards scoring 

criteria. 

Table 2.   (Added)  HQ USAFE/HC Individual Awards Criteria. 

I 

T 

E 

M 

A B 

Scoring Criteria Points 

1 Leadership and Job Performance 0 to 25 (1 point increments) 

2 Significant Self-Improvement 0 to 15 (1 point increments) 

3 Base or Community Involvement 0 to 10 (1 point increments) 

4 Compliance with Standards 0 

3.3.  (Added)  E-mail formatted photos (.jpg file extension) of USAFE Chaplain Corps award 

recipients to the HQ USAFE/HC Workflow address at usafe.hc@ramstein.af.mil within 30 days 

of official announcement.  Format photos as follows: 
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3.3.1.  (Added)  Individual Awards  .  Submit photos (head and shoulders) of individual award 

recipients in service dress uniform, sized to 5 by 7 inches in portrait format. 

3.3.2.  (Added-USAFE)  Team Awards.  Submit photos of team award recipients in any service 

uniform combination, sized to 5 by 7 inches in landscape format. 

Table 3.   (Added)  HQ USAFE/HC Team Awards Scoring Criteria. 

I 

T 

E 

M 

A B 

Scoring Criteria Points 

1 Impact on Wing Mission 0 to 35 (1 point increments) 

2 Management 0 to 25 (1 point increments) 

3 Training 0 to 20 (1 point increments) 

4 Ministries and Programs Offered 0 to 20 (1 point increments) 

5.   Withdrawal of an Award.  The Command Chaplain may withdraw an award after the 

selection and prior to its presentation if it is determined that a member’s actions have discredited 

the award in such a way that presentation of the award would bring dishonor to the USAF 

Chaplain Corps. 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

AFMAN 33-363, Management of Records, 1 March 2008 

Abbreviations and Acronyms 

IMA—Individual Mobilization Augmentee 

NCOIC—Noncommissioned Officer in Charge 

USAFE—United States Air Forces in Europe 

 

 

 

 

 SCOTT R. GARDNER, Chaplain, Colonel, USAF 

 Command Chaplain 
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